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UNDERSTANDING INTERNET WEB
| BROWSER.
| SEARCH ENGINE & WORLD WIDE WEB.
I TYPES OF NETWORKS, AWARFENESS
|| ABOUT GOVT. PORTALS AND OTHERS.
|| INSTITUTE PORTALS.

Duration ; 27-01-25 TO —05-2025

Practical : 56

[ Additional Sluﬂ!-
Recommended

Instructinn
Reference

C(RS.SALARIA)
FOoMPUTER
FUSDAMESTAL

FUNDAMENTALS
OF COMPUTER
(V.RAJA RAMAN)
' BASIC OF
COMPUTER

INFORMATION
TECHNOLOY
TATA MOGRAHILL,

1" BOOK OF
COMPUTER
SCIENCE BY
HPBOSE ( 9™, 10
.+ AND +2)

Subject : INTRODUCTION TO 1T SYSTEMS

| Hemar 1
ks



| UNIT-4 : | HAND BOOK
| Working FILE MANAGEMENT (CREATING NEW EAGLE'S

with MS- DOCUMENT. SAVING AND PRINTING INTRODUCTION

word (Word DOCUMENT) TO IT SYSTEM

Processer) EDITING DOCUMENT USE OF HOMT:, (DR, VIPAN

4 INSERT, DESIGN, LAYOUT RIBBONS. , ARORA)

(17-20) | ‘

;::_L:g | WORKING WITH SPREAD SHEETS.

kv ENTERING DATA INTO CELLS. MERGING ‘

i (Dt CELLS, FORMUL A BAR . USAGFE OF |

-XCEl LU FUNCTIONS SUCH AS SUM, AVERAGE, MIN

Enlering MAX, PERCENTAGE, ROUND, FLOOR. |

e . CEILING, CONDITIONAL FORMATTING OF

PProcessing) CELLS

(21-24) CONCEPTS OF ONLINE FRAUDS

UNILS. THREATS OF ONLINE CRIME ‘

e VIRUS ATTACKS AND USE OF ANTIVIRUS

Security
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